
MID-WESTERN REGIONAL COUNCIL  ORDINARY MEETING - 21 SEPTEMBER 2022  
REPORT 9.3 

 

115 
 
 
 

 

9.3 Purchase Cards Policy 
REPORT BY THE FINANCIAL OPERATIONS COORDINATOR  
TO 21 SEPTEMBER 2022 ORDINARY MEETING 
GOV400098, FIN300032, A0140316 

    
RECOMMENDATION 
 
That Council: 
 
1. receive the report by the Financial Operations Coordinator on the Purchase Cards 

Policy; 

2. place the Purchase Cards Policy on public exhibition for a period of 28 days; and 

3. adopt the Purchase Cards Policy for a further period of two years, if no 
submissions are received during the public exhibition period. 

Executive summary 
In September 2021 the Office of Local Government released the document tiled Guideline on the 
use and management of credit cards. Council’s finance team have reviewed the guidelines and 
considered them against the existing Corporate Cards Procedure. We are recommending the 
following actions: 

• Introduction of a Purchase Cards Policy; and 

• Revision of our internal Purchase Cards Procedure and have it renamed to Corporate Cards 
Procedure. 
 

Disclosure of Interest 
Nil 
 
Detailed report 
The Local Government Act 1993 (section8B) and the Local Government (General) Regulation 2021 
(clause 209) require all councils to establish effective internal control mechanisms for financial 
management, expenditure and accounting records. The guidelines were issued under section 23A 
of the Local Government Act 1993; where section 3 states that a council must take any relevant 
guidelines issued under this section into consideration before exercising any of its functions.  
 
Council’s finance team have reviewed the guidelines against our existing Purchase Cards 
Procedure. A summary of notable changes are: 

• Introduction of a Purchase Cards Policy. This policy incorporates the two types of purchase 
cards Council currently have, which are credit cards and fuel cards. The policy is a high level 
document that will demonstrate how Council will manage and control the use of cards. 

• Update of credit card management internal procedures (Corporate Cards Procedure) to 
improve controls. 

• Development of internal training module for all Corporate Card users to complete. 
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Please note on the 19th of July 2022 the Executive adopted the updated Corporate Card Procedure 
and the internal training module for all Corporate Card holders is currently being rolled out. 
 
Community Plan implications 
Theme Good Government 
Goal An effective and efficient organisation 
Strategy Prudently manage risks association with all Council activities 

 
Strategic implications 
Council Strategies 
Not Applicable 
 
Council Policies 
Procurement Policy 
Code of Conduct 
Fraud Control Policy  
 
Legislation 
The Local Government Act 1993 (section8B) and the Local Government (General) Regulation 2021 
(clause 209). 
 
Financial implications 
Not Applicable 
 
Associated Risks 
This policy addresses Financial risks associated with fraud and improper use of Council assets by 
setting the standards and obligations of council officers with delegated authority to purchase goods 
and services using a purchase card. 
 
 
TRISH ELSEGOOD 
FINANCIAL OPERATIONS COORDINATOR 
 

NEIL BUNGATE 
ACTING CHIEF FINANCIAL OFFICER 
 

  

18 August 2022 
 
Attachments: 1. Draft Purchase Cards Policy.    
 
APPROVED FOR SUBMISSION: 
 
BRAD CAM 
GENERAL MANAGER  
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